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Bicycle Safety and Education Program: A Request for Proposals 
 

Advertisement Dates: March 13, 20 and 27, 2015; April 3, 2015 
 

The City of Clarkston seeks proposals from qualified, reputable entities to establish a multi-faceted 

bicycle safety and education program that will assist under-served youth with understanding safe bicycle 

operation in an urban setting, while simultaneously offering training in tangible life-long skills related to 

bicycling.  

 

A detailed scope of work, including specific tasks related to the summary statement, is included within 

RFP document. 

 

The RFP document is available online at http://www.clarkstonga.gov/index.php/business/request-for-

proposals-quotes-rfp-rfq.   

 

PRE-PROPOSAL CONFERENCE: A non-mandatory pre-proposal conference will take place on 

Wednesday March 25, 2015 at 10:00 AM at City Hall, located at 3921 Church Street, Clarkston, 

Georgia.  All entities intending to submit a response (individually or as the prime/lead firm of a team) 

should consider attending this meeting.  Following the meeting, an addendum will be published on the 

city web site that will summarize all questions asked during the meeting and their respective answers.     

 

RESPONDING TO THE RFP: Responses will be accepted in hard copy format only and must be 

received by the City no later than 3:00 PM on Friday April 10, 2015.  Detailed instructions regarding the 

submittal of responses are available in the RFP document.   

 

QUESTIONS: Questions are to be submitted via email to jgaines@cityofclarkston.com.  Questions will 

be accepted from the initial advertisement date through 5:00 PM on Friday April 3, 2015.  Questions 

will be responded to within 24 hours of receipt. A follow-up addendum will be published on the city 

website at the end of the question period that will include all questions submitted via email and their 

respective answers.   

 

The City of Clarkston reserves the right to reject any or all proposals, to waive technical or legal 

deficiencies, and to accept any proposal that it deems to be in the best interest of the City. 

 

Firms that are pre-qualified with the Georgia Department of Transportation as Disadvantaged Business 

Enterprise (DBE) and Woman Business Enterprise (WBE) are encouraged to participate in this 

procurement process. The selected firm will be required to comply with all Equal Employment 

Opportunity (EEO) laws and regulations, including nondiscrimination under Title VI of the Civil Rights 

Act. 

 

The City of Clarkston is an Equal Opportunity Employer. 

  

http://www.clarkstonga.gov/index.php/business/request-for-proposals-quotes-rfp-rfq
http://www.clarkstonga.gov/index.php/business/request-for-proposals-quotes-rfp-rfq
mailto:jgaines@cityofclarkston.com
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 SECTION 1 – INTRODUCTION 
 

1.1 Type of Solicitation 
 
This is a Request for Proposals (RFP) for the services described herein. Each proposal will be evaluated 

in accordance with the Evaluation Criteria outlined in Section 3.10. The City of Clarkston will award a 

Contract to the Proposer which the City deems, in its sole discretion in compliance with Federal, State, 

and City procedures, to be the most qualified following the Evaluation Process outlined in Section 3.10. 

 

1.2 Project Purpose and Background  
 
The City of Clarkston seeks proposals from qualified, reputable entities to establish a multi-faceted 

bicycle safety and education program that will assist under-served youth with understanding safe bicycle 

operation in an urban setting, while simultaneously offering training in tangible life-long skills related to 

bicycling.  

   

In 2012, the City of Clarkston was selected to receive funding through the Atlanta Regional 

Commission’s (ARC) Last Mile Connectivity Program, which focused its funding distribution on projects 

and programs related to non-motorized transportation.  Emphasis areas for Last Mile Connectivity 

included safe access to transit and schools, addressing areas with particularly hazardous pedestrian 

roadway crossings, bicycle mobility and bicycle/pedestrian safety education, among others.  Considering 

Clarkston’s high immigrant population and its dependence upon transit, walking and use of bicycles as 

modes of transportation, City Staff developed a concept for a program targeting immigrants and other 

under-served populations, while educating them on the proper techniques, etiquette and protocols of 

operating a bicycle. To further-develop and implement this program, the City seeks to partner with 

entities that can demonstrate the expertise and capacity to successfully initiate and maintain the program 

beyond the funding period of the Last Mile Connectivity grant. In addition, and most-importantly, the 

program must be structured in a manner that addresses the language and cultural barriers present due to 

the immigrant population in and around Clarkston.  This aspect, in particular, will be critical to this 

program’s success.    

 

The City will expect the project and program of tasks to be operational during the summer of 2015 

to ensure maximum participation from the largest participant group – those under the age of 18.   

 

A detailed description of the scope of the project and the specific tasks required to complete the 

Study is outlined in Section 4. 

 

SECTION 2 – PROJECT ADMINISTRATION, PARTICIPANT  

ROLES AND FUNDING  
 

This section describes how the project will be administrated, the roles and responsibilities of the City and 

the Consultant, and an overview of the project funding. 

 

 

 

 



 

                                                        

Clarkston Bicycle Safety and Education Program – Request for Proposals 7 
March 2015 

 

2.1  City Responsibilities 
 
The City of Clarkston is the procuring entity and client for this project. Jason Gaines, AICP, the City’s 

Planning and Development Manager, will be the Project Manager and City Liaison. The duties associated 

with this role include arranging meetings with ARC and the Georgia Department of Transportation 

(GDOT) to review the progress of the study, providing direction to the Consultant, reviewing all reports 

and submittals, and approving all changes to the work scope, including budget and schedule issues. 

 

An Evaluation Committee will be formed to review proposals and recommend the top ranked firm to the 

Clarkston City Council. A Project Management Team will be formed to review deliverables and provide 

direction to the Consultant following Contract award.  

 

2.2 Consultant Responsibilities  

 
The successful proposer (herein after referred to as the Consultant) will be responsible for completion of 

the tasks outlined in Section 4 – Scope of Work. 

 

2.3  Project Funding 
 
The project will be funded with Federal dollars via the US Department of Transportation, which is the 

primary funding source for the Last Mile Connectivity Program. Local funding will provide the required 

match.  

 

 

SECTION 3 – GENERAL REQUIREMENTS RELATED TO THE 

SOLICITATION AND CONTRACT AWARD 
 

The following section outlines the specific requirements for the proposals and the process for review and 

evaluation of the proposals. Proposers are advised to read this section carefully. Failure to provide all the 

requested information may cause the proposal to be rejected as non-responsive.  

 

3.1  Solicitation Schedule  

 
The following is the schedule for this solicitation. The City may unilaterally change this schedule via an 

addendum. 

   

 Advertisement of Request for Proposal  March 13, 20, and 27, 2015; April 3, 2015  

       

 Pre-proposal Meeting     March 25, 2015 at 10:00 a.m. 

 
 Deadline for Questions    April 3, 2015 - 5:00 p.m. 

 
 City Posts Addendum/Response to Questions        April 7, 2015 – 5:00 p.m. 

 

 Proposals Due      April 10, 2015, before 3:00 p.m.                         
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 Proposal Evaluations    Week of April 13, 2015 

 
 Interviews with Short-Listed Firms    April 17, 2015 (tentative) 

 
 Top-Ranked Firm Presented to City Council  May 5, 2015 (tentative) 

 
 Execution of Contract/Issuance of NTP  No later than May 15, 2015 

 
 

3.2  Pre-proposal Meeting 
 
A Pre-proposal meeting will be held at Clarkston City Hall, 3921 Church Street, Clarkston, Georgia 

30021, on Wednesday, March 25, 2015. The meeting will be held at 10:00 a.m. in the Court Room. 
This meeting is optional for all entities who are considering responding to the RFP as the prime or lead 

firm on a team proposal. The City will issue an addendum containing all questions asked during the 

meeting, with their respective responses.  

 

3.3   Questions 
 
All questions and requests by proposers concerning this solicitation are to be submitted via email to Jason 

Gaines at jgaines@cityofclarkston.com.   No phone calls will be accepted.  When submitting questions, 

the subject line of the email should read as follows: CLARKSTON LCI, # PLNG 15-01: QUESTION 

PERTAINING TO RFP.  This will allow all submitted questions to be clearly identified as such.   

 
Deadline for questions is Friday, April 3, 2015 at 5:00 p.m.  Responses to questions and/or issuance of 

addendum will only be available for viewing via the city’s web site, www.clarkstonga.gov. All Response 

to questions and/or addendum will be posted by 5:00 p.m., April 7, 2015.  

 

Proposers are cautioned, however, that no prior, current, or post-award conversations, representation or 

agreement(s) with any elected official, agent, or employee of the City shall occur. Any such conversations 

may result in disqualification of the prospective proposer in submitting a proposal. The attached  

“Conflict of Interest” certification must be completed and submitted with the proposal.  

 

3.4  Revisions to RFP 
 
The City will issue addenda to the RFP as necessary to revise any part of the RFP or if additional 

information is necessary to enable proposers to adequately interpret the provisions of this RFP. All 

addenda will be provided to each prospective proposer via direct notification. 

 

3.5 Proposal Format  
 
Proposals shall include the following information in the order detailed.  Proposals that do not follow the 

prescribed format will be scored accordingly.  Proposals that omit any of the following information may 

be deemed non-responsive and could be excluded from the proposal evaluation process.  

 

 

 

mailto:jgaines@cityofclarkston.com
http://www.clarkstonga.gov/


 

                                                        

Clarkston Bicycle Safety and Education Program – Request for Proposals 9 
March 2015 

 

3.5.1  Title Page 

 List the RFP subject, the name of the firm including all proposed sub-Consultants, name of 

contact person and the date. 

 
3.5.2 Table of Contents  

 Include a clear identification of the material included in the proposal by page number 

 

3.5.3 Letter of Transmittal (2 pages maximum) 

 The letter of transmittal is to contain key contact information on the proposing firm(s), including 

name, business address, telephone number, fax number and name of contact person (including 

direct office phone number, cell phone number and email address).  

 This letter is to be signed by a duly authorized officer of the firm. Consortiums, joint ventures, or 

teams submitting proposals, although permitted and encouraged, will not be considered 

responsive unless it is established that all contractual responsibility rests solely with one firm or 

one legal entity, which shall not be a subsidiary or affiliate with limited resources. Each submittal 

shall indicate the entity responsible for execution on behalf of the team.  

 

3.5.4 Statement of Understanding and Approach (4 pages maximum) 

 A demonstration of the firm’s comprehension of what is required by the Scope of Work, 

including providing a narrative of the firm’s approach and technical plan for accomplishing the 

work herein. Firms are encouraged to elaborate and improve on the tasks listed in the RFP; 

however the overarching goals and objectives of the LCI Program must still be satisfied. This 

section should contain enough detail to demonstrate that the services and products to be provided 

by the proposer meet both the City’s and ARC’s requirements for this project.  

 

3.5.5 Project Team Organization, Qualifications and Availability  

 Name, address and telephone numbers (cell and office) of the lead firm’s owner (s) and full 

information about the corporate structure of the submitting lead firm including financials and/or 

audit of the firm’s financials (2 pages maximum) 

 Location of the firm’s primary place of business for legal purposes and any subsidiary offices, 

years of business and types of services offered (1 page maximum) 

 An outline of the qualifications and experience of the firm(s) and the assigned personnel with 

similar projects. This should include summaries of projects of similar complexity and scope 

underway or completed within the past 5 years. (4 pages maximum) 

 Emphasize the proposed Project Manager by describing his/her relevant experience with 

similar projects. This can include a list of prior and current projects. (2 pages maximum)  

 Current and projected workload and availability of all firms, proposed project manager, and the 

assigned staff. Please provide three (3) clients’ references for each firm included in the team. This 

information should include the project name, client contact name, title, mailing address, e-mail 

address and telephone number. (3 pages maximum) 
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3.5.6 Proposed Schedule and Budget (2 pages maximum) 

 A detailed outline of the proposed schedule for completion of the tasks, including the number of 

hours required to accomplish each task.  

 

3.5.7 Appendix 

 Staff Résumés - Provide résumés for all key staff highlighting professional experience relevant 

to the subject of this RFP 

 Forms - All responses to this RFP must contain completed the following completed forms (found 

in Section 5 of this RFP): 

 Conflict of Interest Certification (Exhibit A) 

 Acceptance Form (Exhibit B)  

 

3.6 Proposal Submission  
 

Firms must submit five (5) complete sealed copies of their respective proposals to the following address: 

 
Finance Department 

City of Clarkston 

1055 Rowland Street 

Clarkston, Georgia 30021 

 

Each copy must be labeled “City of Clarkston – Bicycle Safety and Education Program” and show the 

name and address of the proposing firm. Supporting documents may be submitted with the proposal or in 

a separate envelope marked “Literature for City of Clarkston – Bicycle Safety and Education 

Program” with the firm’s name indicated on each piece of literature. 

 

Proposals must be received before 3:00 pm EDT on Friday April 10, 2015. Proposals delivered after the 

time specified will not be evaluated.  

 

The Fee and Technical Proposals shall be submitted in separate, sealed packages. 

 

3.7 Proposal Withdrawals  
 

Proposals may be withdrawn by sending an email to jgaines@cityofclarkston.com prior to the time fixed 

for proposal submission. 

 

3.8  Proposal Effective Period 
 
Each proposal shall remain open for a period of one hundred and twenty (120) days beginning with the 

date that proposals are opened. 

 

3.9 Evaluation Criteria 
 
An Evaluation Committee will be formed to review and evaluate the proposals and select the firm that is 

deemed to be most qualified to work on this project. Cost will not be an evaluation factor, however, it will 

be considered during the evaluation process. The City of Clarkston will make the award to the responding 

mailto:jgaines@cityofclarkston.com
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firm whose proposal is deemed to be most advantageous to the City. Accordingly, the City may not 

necessarily make an award to the firm with the highest technical ranking or award to the firm with the 

lowest cost proposal, if doing so would not be in the overall best interest of the City. 

 

The following weighted criteria will be utilized for the selection: 

 
3.9.1 Staffing  

 Qualifications of individual key staff, with emphasis on the proposed Project Manager, and 

completeness of the project team 

 Successful firm/team experience of projects of similar scope and complexity 

 Appropriateness and effectiveness of the team member’s individual roles with particular 

emphasis on the Project Manager 

 

3.9.2 Experience/Performance  

 Review of past performance on projects of similar nature and complexity as the proposed 

project 

 Evaluation of client references 

 Experience in and knowledge of planning for bicyclists and pedestrians, with specific 

emphasis in education and advocacy.  Experience in planning and/or developing 

infrastructure for bicyclists and pedestrians will also be a consideration.  Bonus attributes 

include; (a) experience working with special populations (i.e: immigrants, the physically 

disabled, etcetera) and knowledge of issues regarding bicycle/pedestrian safety in Clarkston, 

DeKalb County and the Metropolitan Atlanta Region and (b) program becomes sustainable 

and results in private sector or non-profit businesses development after the government grant 

program expires  

 

3.9.3 Approach 

 Understanding of project requirements 

 Suitability of proposed services, including public involvement and outreach, analytical tools, 

comprehensiveness of the work processes, and quality assurance 

 Technical methods proposed to meet City’s objectives 

 

3.9.4 Availability  

 Overall master schedule to complete the project 

 Availability of key staff for the work proposed 

 Schedule for completion 

 

3.9.5 Financial Stability 

 Financial stability of firm as evidenced by current year income statements and balance 

sheets. 



 

                                                        

Clarkston Bicycle Safety and Education Program – Request for Proposals 12 
March 2015 

 

 

All proposals received by the prescribed deadline will be evaluated against the established criteria. As 

part of the selection process, firms may be asked to make a presentation to the Committee on their 

proposal, or provide additional information to the Committee on any aspect of their proposal. 

 

The Committee will make a recommendation to the Clarkston City Council on the top ranked firm. 

Following Council approval, the Committee will conduct negotiations with the top ranked firm on the 

scope of work and fee. 

 

3.10 Pre-contractual Expenses 

 
Upon receipt of a proposal, it shall become the property of the City of Clarkston, without compensation to 

the submitting firm(s), for disposition or usage by the City at its discretion. Expenses incurred by firms 

include: 

 

 Preparing the proposal in response to this RFP and submitting the proposal 

 Negotiating with the City on any matter related to the proposal, and 

 Any other expense incurred by the submitting firm(s) prior to the date of Contract award shall not 

be the liability of the City.  

The City shall be held harmless from any liability, claims, or expenses whatsoever incurred by, or on 

behalf of, any person or organization in responding to this RFP. 

 

4 E-Verify Affidavits (one form is for the prime/lead firm and the other is for subcontractors; Each 

subcontractor must include a completed Subcontractor Affidavit and Agreement form 

 

3.11 Contract Period, Award and Conditions 

 
The Consultant Services Agreement shall require project completion and all deliverables provided to the 

City Manager by December 31, 2015. The Project services will be awarded to the most qualified firm 

using the Evaluation Criteria outlined in Section 3.10.  

 

 

3.12 Compliance with Federal Laws and Regulations 
 
This project is funded via the US Department of Transportation (USDOT), with administration and 

oversight provided by the Georgia Department of Transportation and the Atlanta Regional Commission.  

With this in mind, the final Contract between the City and the successful Proposer will include applicable 

Federal requirements including adherence to a written Code of Ethics, Equal Opportunity Assurances, 

Disadvantaged Business Enterprise Program, etc.  

 

3.13 Reserved Rights  

 
The City reserves the right to reject any or all proposals and to waive what it considers to be informalities 

and minor irregularities in proposals received.  
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Any Contract resulting from this RFP will be financed in part with funds available to the City by way of 

the USDOT. The obligations of City are contingent upon receipt of requested federal funds by 
the City. In the event that funding from this source is eliminated or decreased, the City reserves 

the right to terminate this Contract or modify it accordingly.  
 

 

SECTION 4 – SCOPE OF WORK  
 

4.1 Program Goals and Desired Outcomes 
 
The following list contains desired outcomes that would result from the implementation of the Clarkston 

Bicycle Education and Enrichment Program.  These items are intended to serve as catalysts for refinement 

and more in-depth descriptions for respondents to include in their respective proposals. 

 

 

 

 

1. Education and Enrichment 

a. Increase participation, safety and education related to bicycling for the targeted 

population segments, with a concentration on youth under age 18  

i. Encourage the adoption of cycling as a hobby or lifestyle for a lasting impact 

on the character of a young person  

1. Help youth develop critical life skills that help them succeed in life 

2. Encourage a healthy lifestyle by promoting bicycling as a viable 

physical fitness tool  

b. Activities/events that provide opportunities for students to practice and develop skills 

that will help them become better bicyclists.  An example is a bicycle skills 

competition/exhibition (i.e. a “bike rodeo”) where participants can show off skills 

they have acquired via other facets of the overall program, while at the same time 

learn from fellow participants and others in attendance   

c. Develop a “Earn a Bike” program through a community bicycle repair shop 

i. The “Earn a Bike” program would be an opportunity to provide training 

including hands-on repair and maintenance , proper helmet fit, security/anti-

theft techniques, etc.  

ii. Goal would be to provide a teaching environment that allows all students 

(more so those under age 18) to receive bicycle training instruction along 

with repair and maintenance skills specific to bicyclist, promote bicycle 

safety as well as an increased sense of ownership 

2. Infrastructure 

a. Identify areas within the city areas where infrastructure improvements could be 

implemented to improve safety for bicyclists 

3. Other Items 

a. Engage a wide variety of partners to a create a more effective approach to improving 

bicycle safety  
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b. Ensure that the targeted population segments have ample access and opportunity for 

participation by going into apartment complexes and neighborhoods to conduct 

program activities 

 

 

4.2 Specific Tasks 
 

Following the selection of the Consultant, the City and the Consultant will determine the final scope of 

work and prioritize it to delineate the Consultant’s specific responsibilities, the deliverable products and 

the schedule for completion. A general description of each task is outlined in this section. Additional tasks 

may be included at the Consultant’s discretion. Each task should include the number of work hours 

anticipated to accomplish the task. Activities described below should include but not necessarily be 

limited to: 

 
1. Development of a program curriculum that meets or exceeds the above-mentioned 

goals/objectives 

a. Hands-on training and face-to-face interaction are primary  

a. Develop metrics to show how success of the program is measured 

b. The program must be conducted with a focus on sustainability beyond the initial grant 

period 

2. Development of a strategy for community outreach and engagement to inform the public of the 

overall program and to spur interest 

a. This should be done via both traditional (i.e. press releases) and non-traditional means 

3. Provide photo documentation of program events including metrics to show degree of success 

(# of classes taught, # of people trained, before & after test results, etc.) 

4. Progress reporting and program updates 

a. Provide monthly reports to the City Manager on program activities and overall progress   

5. Give presentations to city council reporting on project progress as requested (no more than 2 

presentations are anticipated). 

6. Pursuit of additional funding opportunities for future phases (from both public and private 

sources) 

7. Given the Consultants experience in similar programs, pursue private sector corporate donations; 

monetary or in-kind, to assist with equipment or training with the existing program 

 

 

4.3 Project Length 

 
The length of this project is to be determined by negotiations between the Consultant and City in a 

manner that can expedite the completion of this request for services.  The City will expect that all contract 

scope tasks and deliverables to be completed prior to December 31st, 2015. 

 

4.4 Methodology 
 
4.4.1 Process 
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 The Consultant will work closely with City Project Manager and Project Management Team 

throughout the study. There will be regular meetings to discuss progress, review findings and 

submittals, and finalize products. 

 The Consultant will be required to meet with several agencies to obtain information on current 

programs and plans. Such agencies may include the Atlanta Regional Commission, Georgia 

Department of Transportation, DeKalb County Government and others as needed. 

 Public engagement will be critical to the success of the program. The City has a significant non-

English speaking population consisting of over 50 languages and nearly 30 different dialects.  The 

Consultant should place emphasis on reaching out to the large ethnic population of Clarkston by 

devising and utilizing methods to reach those individuals, as they are a significant portion of the 

population being targeted by this program.  
 

4.4.2 Data Sources 

 

The following information will be made available on the City’s website (www.clarkstonga.gov) 

during this solicitation: 
 

 
 Clarkston LCI Study (2015)  

 Urban Land Institute TAP Report (2013)  

 Clarkston Active Living Plan (2013) 

 

 

 

 

SECTION 5 – REQUIRED FORMS 

 
 Exhibit A: Conflict of Interest Certification 

 Exhibit B: Acceptance Form 

 Exhibit C: E-Verify Affidavits 

 

 

 

 

 

 

 

 

 

http://www.clarkstonga.gov/
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EXHIBIT A 
 

CONFLICT OF INTEREST 

CERTIFICATION 

 

       I, _______________________, as the legal representative of ________________________, 

do certify that this proposal is not made in the interest of, or on behalf of, any undisclosed 

person, partnership, company, association, organization, or corporation; that the Proposal is 

genuine and not collusive or sham; that __________________________ has not directly or 

indirectly colluded, conspired, connived, or agreed with anyone else to put in a sham proposal, or 

that anyone shall refrain from proposing; that ______________________ has not in any manner, 

directly or indirectly sought by agreement, communication or conference with anyone to fix the 

proposal price, or to secure any advantage against or with the public or private body awarding 

the contract of anyone interested in the proposed contract; that all statements contained in the 

proposal are true; and further, that ___________________________ has not, directly or 

indirectly, submitted his/her price or any breakdown thereof, or the contents thereof, or divulged 

information or data relative thereto, or paid, and will not pay any fee to any corporation, 

partnership, company, association, organization, or to any member or agent thereof, to effectuate 

a collusive or sham proposal. If applicable, __________________________ shall disclose all 

public and private sector clients, including authorities, which may exist within incorporated City 

of Clarkston, Georgia at the time the Contract is executed. In addition, ___________________ 

will be required for the duration of the Contract to continue this disclosure throughout the project 

duration, and if any conflict or potential conflict of interest occurs during the project duration, 

_______________________ shall disclose conflict or potential conflict as soon as it is known. 

No gift, gratuity or monetary contribution has been provided to any City of Clarkston 

government employee, any member of the City of Clarkston City Council or consultant under 

contract with the city to provide Educational/Training & Planning Services on this project from 

________________________________as a corporate entity or employee of   

_____________________________. 

 

Name: _______________________________________________ 

 

Title: ________________________________________________ 

 

Date: ________________________________________________ 
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EXHIBIT B 

ACCEPTANCE FORM 

 

Sealed technical proposals, plainly marked “City of Clarkston – LCI Study: Major Update”  

on the outside of the envelope, shall be addressed to the Finance Department, City of Clarkston, 

1055 Rowland Street, Clarkston, Georgia 30021. Proposals will be accepted until 3:00 PM on 

April 11, 2014. Proposals received after this day and time will not be accepted for evaluation and 

will not be returned to the proposer. The selection process for this solicitation will be 

Qualification-Based (QBS). An Evaluation Committee will review the submitted proposals and 

identify the short-listed firms. These firms will be required to attend an interview, demonstrate 

their understanding of the project and the services requested, and answer any questions rendered 

by the Evaluation Committee members 

. 

In compliance with this Request for Proposal dated March 13, 2014, which includes the Table of 

Contents and all provisions, appendices and exhibits attached and referenced therein, and subject 

to all the terms and conditions set forth herein, the undersigned offers and agrees to furnish the 

services described in the RFP cited above and submit this signed technical proposal which 

includes this completed and signed page and other data as required by the RFP. It is understood 

that this proposal and the scope of services may be modified, by mutual agreement in subsequent 

negotiations if short-listed and identified to be the highest ranked firm. 

 

NAME AND ADDRESS OF FIRM:                                  DATE: ______________________ 

 

______________________________________                  By:     _______________________ 
                                                                                                       (signature) 

 

______________________________________                   ____________________________ 
                                                                                                        (print)   
______________________________________                  Title:  _______________________ 

 

______________________________________                  Phone: _______________________ 

 

EIN: ________________________________ 
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EXHIBIT C 
E-VERIFY AFFIDAVITS 

 

City of Clarkston, Georgia 

CONTRACTOR AFFIDAVIT AND AGREEMENT 

 

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. 13-

10-91, stating affirmatively that the individual, firm, or corporation which is contracting with the 

City of Clarkston has registered with and is participating in a federal work authorization 

program* [any of the electronic verification of work authorization programs operated by the 

United States Department of Homeland Security to verify information of newly hired employees, 

pursuant to the Immigration Reform and Control Act of1986 (IRCA) P.L. 99-603), in accordance 

with the applicability provisions and deadlines established in O.C.G.A. 13-10-91. 

The undersigned further agrees that, should it employ or contract with any subcontractor(s) in 

connection with the physical performance of services pursuant to this contract the City of 

Clarkston, contractor will secure from such contractor(s) similar verification of compliance with 

O.C.G.A. 13-10-91 on the Subcontractor Affidavit provided in Rule 300-10-01-.08 or a 

substantially similar form.  Contractor further agrees to maintain records of such compliance and 

provide a copy of each such verification to the City of Clarkston at the time the subcontractor(s) 

is retained to provide the service. 

____________________________________________ 

EEV/ Basic Pilot Program* User Identification Number 

______________________________________________  ____________ 

BY:  Authorized Officer or Agent  COMPANY   Date 

________________________________________________ 

Title of Authorized Office or Agent 

SUBSCRIBED AND SWORN 

BEFORE ME ON THIS THE 

______DAY OF________20____ 

Notary Public 

My Commission Expires: 

_________________ 

*As of the effective date of O.C.G.A. 13-10-91, the applicable federal work authorization program is the “EEV/Basic Rule Pilot 

Program” operated by the U.S. Citizenship and Immigration Services Bureau of the U.S. Department of Homeland Security, in 

Conjunction with the Social Security Administration         
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City of Clarkston, Georgia 
SUBCONTRACTOR AFFIDAVIT AND AGREEMENT 

 

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. 

13-10-91, stating affirmatively that the individual, firm, or corporation which is contracting with 

the City of Clarkston has registered with and is participating in a federal work authorization 

program* [any of the electronic verification of work authorization programs operated by the 

United States Department of Homeland Security to verify information of newly hired employees, 

pursuant to the Immigration Reform and Control Act of1986 (IRCA) P.L. 99-603), in accordance 

with the applicability provisions and deadlines established in O.C.G.A. 13-10-91 

________________________________________________ 

EEV/ Basic Pilot Program* User Identification Number 

________________________________________________  ____________ 

BY:  Authorized Officer or Agent  COMPANY     Date 

 (Subcontractor Name)      

____________________________________________ 

Title of Authorized Office or Agent of Subcontractor 

SUBSCRIBED AND SWORN 

BEFORE ME ON THIS THE 

______DAY OF________20___ 

 

Notary Public 

My Commission Expires: 

 

____________________ 

 

 

*As of the effective date of O.C.G.A. 13-10-91, the applicable federal work authorization program is the “EEV/Basic Rule Pilot 

Program” operated by the U.S. Citizenship and Immigration Services Bureau of the U.S. Department of Homeland Security, in 

Conjunction with the Social Security Administration (SSA) 

 

 

 


